Pacific Grove Museum of Natural History

Special Exhibits Proposal FAQs
The Pacific Grove Museum of Natural History welcomes proposals for Special Exhibits. Included in this document is the Museum’s Special Exhibit Proposal form. Please be aware that the Museum plans Special Exhibits up to two years in advance and that the Museum retains the right to independently develop any submitted ideas.
How Do I Submit an Exhibit Proposal? 

The Museum’s Special Exhibits Proposal form is located at the end of this document. It is strongly preferred that your proposal is submitted via email. Once submitted, you will receive confirmation that the proposal has been received within 30 days. Email submissions are reviewed quarterly.

What Characterizes A “Special Exhibit”?

Special exhibits tend to stay at the Museum for 3-6 months and always for less than one year. Please note that there are two Museum galleries available for special exhibits: the Special Exhibit Hall and the Vern Yadon Gallery. 

What Types of Programs Are Typically Associated with Special Exhibits?

Most Museum Programs fall into the following categories:
· Science Saturdays are a drop-in program for children where hands-on science activities on featured topics are offered in the Museum’s Education Room. Science Saturdays target children in grades K-6th.  Science Saturdays are held the last Saturday of each month. Exceptions to this scheduling are noted.

· Family Fun Days refer to partner organizations and Museum volunteers filling the larger Special Exhibit Hall with adult and child fun activities and information relating to a specific topic area. 

· Museum Lectures are lectures from noted scientists and experts for adult audiences.

· Opening Receptions typically launch new special exhibit being displayed in the Special Exhibit Hall. Geared to adults, they generate excitement and publicity for a new exhibit and sometimes are accompanied with a small speech relating to the exhibit. 

How is a Special Exhibit Proposal Evaluated?

The Museum Special Exhibits proposal will be evaluated based on expertise of exhibit presenter, alignment with our Museum’s mission, exhibit audience, exhibit cost, and associated programming. Exhibits are evaluated on the strength and total impact of all criteria as a whole, and not on responses to any one part of the selection criteria. Proposals are evaluated quarterly by the Museum’s Exhibit Committee. 

Pacific Grove Museum of Natural History

Special Exhibits Proposal

Please complete the following to the best of your ability. Please be aware that the Museum plans Special Exhibit up to two years in advance and that the Museum retains the right to independently develop any submitted ideas. It is highly preferred that your proposal is submitted via email. Once submitted, you will receive confirmation that the proposal has been received within 30 days. Email submissions are reviewed quarterly.
General Information
Contact Person: ___________________________________________________________________________

Organization: _____________________________________________________________________________

Address: _________________________________________________________________________________

Phone Number: :_____________________
Fax: :_____________________  email:_____________________
Exhibit Description
1. Exhibit Title, description of the proposed exhibit, and a brief resume / CV of the curator – no longer than 2 pages.

2. What are the exhibit’s goals and key messages?
3. Describe the number and quality of the artifacts and components of this exhibit. (e.g., paintings, scientific instruments, Collection artifacts, didactic panels, costumes) Include pictures where possible.

4. Describe the audience for this exhibit (e.g., bird enthusiasts, families, college students, rock hounds) and the projected size of this audience. 

5. When is this exhibit available? Is there a preferred time of year to show this exhibit?

6. Describe possible programming and/or publications that could accompany this exhibit such as possible speakers, panel discussions, demonstrations. (e.g., lectures, film presentations, Family Fun Days, Science Saturdays, teacher education, school programs)
Alignment with Museum’s Mission

7. Describe how this exhibit helps fulfill the Museum’s Mission (Mission is attached.) 
8. To what extent does this exhibit utilize the Museum Collection. 


9. Describe how this exhibit showcases the uniqueness of California’s Central Coast.


10. Describe the ecological concepts and habitat(s) featured in this exhibit.

11. Describe the local and global relevance of your proposed exhibit. 


12. To what extent does this exhibit highlight and/or coordinate with local activities (e.g., local research, conservation efforts; art galleries, community festivals, etc.)
Resources
13. What are the estimated costs associated with this exhibit? Please provide a detailed list. Do you have or can you suggest sources for funding?


14. What Museum resources would be necessary for this exhibit? 
(e.g., staff assistance, project management, development, graphic design, installation, promotion)


15. Describe how the audience would learn about this exhibit and to what extent can you assist in exhibit promotions?

16. Is this exhibit best suited for the larger Special Exhibits Hall (2600 square feet and eleven 5’x6’ exhibit cases) or the Vern Yadon Gallery (20 feet in length, two 5’x1’ exhibit cases, one 8’x1’ exhibit case, and possibly one floor display case.)

Email or send completed application and attachments to:

Lori Mannel, Museum Director
Pacific Grove Museum of Natural History

165 Forest Avenue

Pacific Grove CA 93950
mannel@pgmuseum.org
Pacific Grove Museum of Natural History

Mission

To Inspire Discovery, Wonder, and Stewardship of our Natural World.
The Museum does this by:
· Emphasizing the unique and diverse natural and cultural history of the California Central Coast, while maintaining a global perspective;

· Preserving the heritage of Pacific Grove and the Museum;

· Managing collections for research, education, and as a continuous record of the changing world for future generations;

· Serving as a resource center for the regional scientific and educational communities;

· Providing dynamic leadership in natural history, conservation, and environmental education through exhibits and educational programs, striving to make this outreach relevant to all the people of the California Central Coast; 

· Fostering cooperative efforts in natural history research and education throughout our region.
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